























REQUEST FOR QUOTATION
ARFQ 0608 DCR2300000139
Tree Trimming Services - Lorrie Yeager Jr. Juvenile Center

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Division of Administrative Services (DAS)

Re

on behalf of the West Virginia Division of Corrections and Rehabilitation (DCR)-Lorrie
Yeager Jr. Juvenile Center (Agency) is soliciting bids for a one-time contract for tree trimming

services, cutting down, removal of debris, and clean-up around the outside perimeter of the
facility located at 907 Mission Drive, Parkersburg, WV.

A MANDATORY PRE-BID meeting will be held at Lormie Yeager Jr. Juvenile Center
907 Mission Drive, Parkersburg, WV 26101. See Exhibit B - Pre-Bid Instructions.

DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1. “Contract Item” or “Contract Items” means the list of items 1dentified in Section
3.1 below and on the Pricing Pages.

2.2. “Pricing Pages” means the schedule of prices, estimated order quantity, and totals
contained in wvOASIS or attached hereto as Exhibit A, and used to evaluate the
Solicitation responses.

2.3. “Exhibit B” means the Pre-Bid Meeting mnstruction sheet.

2.4. “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Division of Administrative Services (DAS).

2.5. “Business Hours” means Monday — Friday 8:00am - 3:30pm EST excluding

weekends and Federal and State holidays, which are as follows:
e New Year’s Day (January 1)

Martin Luther King Day (Third Monday in January)

President’s Day (Third Monday in February)

Memorial Day (Last Monday in May)

Juneteenth (June 19)

West Virginia Day (June 20)

Independence Day (July 4)

" bor " 1y (First Monday in ~ :ptember)

Columbus Day (Second Monday in October)

Veterans Day (November 11)

Thanksgiving (Fourth Thursday in November)

Day After Thanksgiving (Fourth Friday in November)

Christmas Day (December 25)
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3. GENERAL REQUIRMENTS:

3.1. Contract Items and Mandatory Requirements: Vendor must provide
Agency with the Contract Items listed below on a one-*" -z basis. Contract
Items must meet or exceed the mandatory requirements as shown below.

3.1.1. The Vendor must provide all equipment and labor as a flat rate lump-sum
for tree trimming and removal services to complete cutting down of
approximately nineteen (19) large trees, trimming of trees, removal of
limbs that have fallen and debris clean-up. It will be the vendor's
responsibility to cut up, remove, and dispose of all parts of tree removal
and limbs from facility grounds and clean-up of work areas.

3.1.1.1. The Vendor must grind all tree stumps to ground level or below for
weed eating and grass cutting purposes.

3.1.2. The Vendor must comply with all Division of Corrections and Facility tool
security requirements. Tools will be checked at the beginning and end of the
workday, must be securely locked up when not in use, anc' "~ mediately report
any missing tools.

3.1.3. The Vendor must be aware and take proper precautions that some of the
trees and limbs are close to the outside perimeter fence at the facility. The
direct outside of fence must be kept clear of debris. Any damages occurring
to the fencing, buildings. or utility lines resulting from this work shall be the
responsibility of the contractor to repair at the contractor's expense.

3.1.4. The Vendor will be responsible for all mileage and travel costs, including
travel time, associated with performance of this Contract. Any anticipated
mileage or travel costs may be included in the flat fee lump-sum for tree
trimming services listed in the Vendor’s bid but said costs will not be paid by
the Agency separately.

4. CONTRACT AWARD:

4.1. Contract Award: The Contract is intended to provide Agency with a
purchase price on all Contract Items. The Contract shall be awarded to the
Vendor that provides the Contract Items meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

Revised 10/27/2014
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4.2. Pricing Page: Vendor should complete the Pricing Page by pro ~~~  a unit cost for
the Contract Items listed in section 3.1 as a single ™ it rate lump r all services.
Vendor shall include the cost of standard order delivery . arges id pricing and
is not permitted to charge tt Agencv aratt s for such delivery. Vendor must
complete the ricing Pz in full as fa 1re to complete the  :ing e in its entirety
will resi  in Vendor’s bid being disqualified. A no bid ress Ve orsl 1
being disqualified.

4.3. Request Copy: Vendor should electronically enter the information into the Pricing
Pages through wvOASIS, if available, or as an electronic document. In most cases,
the Vendor can request an electronic copy of the Pricine Pages for bid ourposes by
sending an email request to the following address

4.4. Payment: The Agency shall pay a single flat rate lump-sum for all services quoted.
The Vendor shall accept payment in accordance with the payment procedures of the
State of West Virginia.

5. DELIVERY AND RETURN:

5.1. Delivery Time: Vendor shall deliver standard orders within thirty (30) working for
delivery working days after orders are received. Vendor shall deliver emergency
orders within fifteen (15) working day(s) after orders are received. Vendor shall sk
all orders in accordance with the above schedule and shall not hold orders until a
minimum delivery quantity is met.

5.2. Late Delivery: The Agency placing the order under this Contract must be notified
in writing if orders will be delayed for any reason. Any delay in delivery that could
cause harm to an Agency will be grounds for cancellation of the delayed order, and/or
obtaining the items ordered from a third party.

5.3. Delivery Payment/Risk of Loss: Standard order delivery all be F.O.B. destination
to the Agency’s location. Vendor shall include the cost of standard order delivery
charges in 1ts bid pricing/discount and is not permitted to charge the Agency
separately for such delivery. The Agency will pay delivery charges on all emergency
orders provided that Vendor invoices those delivery costs as a separate charge with
the original freight bill attached to the invoice.

5.4. Return of Unaccentable Items: If the Agency deems the Contract Items to be
unacceptable, the _ontract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the return
within five (5) days of being notified that items are unacceptable or permit the
Agency to arrange for the return and reimburse Agency for delivery expenses. If the
original packaging cannot be utilized for the return, Vendor will supply the Agency
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with appropriate return packaging upon request. All returns of unacceptable items
shall be F.O.B. the # mcy’s location. The retuec -oduct shall either be r laced,
or the Agency shall receive a full credit or refund for the purchase price, at the
Agency’s discretion.

Return Due to Agency Error: Items ordered in error by the Agency will be returned
for credit within 30 days of receipt, F.O.B. Vendor’s location. Vendor shall not
charge a restocking fee if returned products are in a resalable condition. Items shall
be deemed to be in a resalable condition if they are unused and in the onginal
packaging. Any restocking fee for items not in a resalable condition shall be the
lower of the Vendor’s customary restocking fee or 5% of the total invoiced value of
the returned items.

6. VENDOR DEFAULT:

Re

C

6.1. The following shall be considered a vendor default under this Contract.

6.1.1. Failure to provide Contract Items in accordance with the requirements
contained herein.

6.1.2. Failure to comply with other specifications and requirements contained
herein.

6.1.3. Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

6.1.4. Failure to remedy deficient performance upon request.

6.2. The following remedies shall be available to Agency upon default.

6.2.1. Immediate cancellation of the Contract.

6.2.2. Immediate cancellation of one or more release orders issued under this
Contract.

/2014
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6.2.3. Any other remedies available in law or equity.
7. MISCELLANEOUS:

7.1. No Substitutions: Vendor shall supply only Contract Items submitted in response
to the Solicitation unless a contract modification is approved in accordance with the
provisions contained in this Contract.

7.2. Vendor Supply: Vendor must carry sufficient inventory of the Contract Items being
offered to fulfill its obligations under this Contract. By signing its bid, Vendor
certifies that it can supply the Contract Items contained in its bid response.

7.3. Reports: Vendor shall provide quarterly reports and annual summaries to the
Agency showing the Agency’s items purchased, quantities of items purchased, and
total dollar value of the items purchased. Vendor shall also provide reports, upon
request, showing the items purchased during the term of this Contract, the quantity
purchased for each of those items, and the total value of purchases for each of those
items. Failure to supply such reports may be grounds for cancellation of this
Contract.

7.4. Contract Manager: During its performance of this Contract, Vendor must designate
and maintain a pnimary contract manager responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be available during
normal business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract manager and his o1  er contact information
below.

Vendor should list its Contract n  1ager and his or her contact information below.

Contract Manager: l erﬁful M !!i’ln , LI{,

Telephnnp Numher- mar 2 /,.177

_ . - I LY I

@EM_JMMMLOQJ_@_%@MLLA‘;A&
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SOLICITATION NUMB LR : ARFQ 0608 DCR2300000139
Addendum Number; 02

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[ ] Modify bid opening and bid closing dates
[ ] Modify specifications of product or service being sought
[ ] Attachment of vendor questions and responses
[¢/] Attachment of pre-bid sign-in sheet
[ ] Correction of error

[ | Other

Description of Modification to Solicitation:

Attachment of pre-bid sign-in sheet

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein y reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: Addendum No - 02 ARFQ 0608 DCR2300000139

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing
this addendum acknowledgment form. Check the box next to each addendum received and sign
below. Failure to acknowledge addenda may result in bid disqualification. Acknowledgment: [
hereby acknowledge receipt of the following addenda and have made the necessary revisions to my
proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[] Addendum No. 1 M Addendum No. 6
[J Addendum No.2 L] Addendum No.7
™ Addendum No. 3 [] Addendum No. 8
L] Addendum No. 4 [J Addendum No. 9
™ Addendum No. 5 ] Addendum No. 10

1 understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. |
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Company

Authorizea Signature

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document
processing.

Revised 10/22/2020 - WVDCR



